American Leadership Academy
~ Internship Application ~
(Please complete and submit with your latest resume and at least two references)

Last name 
     

First name      
         Middle name 

College or University


      ___YES    /    NO_ __


Home address



     Attended ALA?

If “YES”, what year/s?





             /                /  


City


State 
Zip
    Anticipated Graduation date
 
Date of birth

Phone




    E-mail address
Parent/s Name/s


 
   College major




GPA

Chapter Advisor’s Name


   Phone and E-mail address

1.  Please list any Honors, achievements, or awards 


2.  Please list any Community service/athletic/extracurricular activities 


 3.  How did you hear about the ALA Intern postion?  


 4.  What makes it interesting to you? 


 5.  Have you ever traveled to, or lived in, a foreign country?  YES  /  NO   If yes, tell us about it.
ALA Intern Application (cont.)

The ALA internship is a challenging position.  There often are very long hours, as we work to meet the needs of the students attending the program, the guest speakers and alumni volunteers, and their guests.  It sometimes feels like you’re “on-call” all day.  It’s a very service-oriented job, but one of the front-line positions in establishing the credibility and professionalism of the American Leadership Academy.

6.  Please take a moment to describe why you think you will fit & enjoy this work. You may attach an extra page, if needed.

7.  Do you speak any Spanish? (circle one)   NONE  /  SOME  /  MUCH  /  FLUENT

8.  You will be responsible for a vehicle while working.  Have you had any traffic violations in the last 
 two years?     YES  /  NO     If yes, please list dates and nature of violation or accident on a separate form and send with this application.      Can you drive a manual transmission?
  YES  /   NO

 9.  Have you been convicted of any crimes in the last two years?     YES  /   NO
    If yes, please list 
 dates and nature of convictions on a separate form and send with this application.

By my signature, I confirm the information I have provided you is accurate and true to the best of my knowledge. If I find in future it is not, I will contact you to correct my application. I acknowledge the application deadline of October 1 and will have all application materials submitted by that date.

Applicant’s signature







Date

Thank you very much for your interest in working for the ALA. If you have any questions, please contact Tom Pennington at (877) 257-1458, or by E-mail to TCP@americanla.org. For more information, visit the American Leadership Academy website at http://www.americanla.org.

American Leadership Academy

Position: Program Intern
Basic Function: Seasonal support staff during ALA educational programs in Los Cabos, Mexico.  Serves as primary contact for students and alumni participating in the ALA program.  Assumes a wide variety of duties and responsibilities, as needed each day, to ensure program success.

Specific Duties: 

· Contact campuses/chapters to recruit and assist in registration and travel

· Work with hotel staff to assist in hotel preparation for student groups

· Organize student orientation, hotel check in and departure processes

· Maintain student/speaker database and coordinate evaluation process

· Creation and organization of all meeting materials (nametags, texts, packets, etc.)

· Preparation of meeting rooms, handouts, A/V services, etc. during program weeks

· Pickups and drop offs at SJD Airport for speakers and alumni guests

· Provide support to speakers and alumni to help them attend and enjoy the program

· Familiarize self with Los Cabos area, hotel, restaurants, clubs, shopping, etc.

· Serve as host and tour guide for speakers, alumni, family and friends

· Other duties as may be needed and assigned by ALA or hotel staff

· Assist ALA Executive Director as requested

Criteria for Success:

Success will be measured by criteria including, but not limited to:

· Energetic, on-time participation on a daily basis

· Cooperative and congenial attitude toward success of program

· Ability to complete tasks fully and capably without undue delays

· Motivated, outgoing personality and excellent social and communications skills

· Ability to work independently and as a team member in a non-traditional work environment

Qualifications:

Applicants must hold a valid U.S. Passport and cannot have been convicted of a felony, nor should they have more than two moving violations or major vehicle accident within the last two years.  Spanish is not required, but is very helpful and will be an advantage in selection. Windows/PC computer skills and familiarity with MSOffice products also will help applicants.

Compensation:

Interns receive room, board and a weekly stipend.  Insured vehicles are provided for work-related transportation, and fuel and other costs are reimbursed.  The ALA also provides staff shirts to be worn during program weeks, and cellular phones for local communication.

The ALA has emergency health care coverage, in case of serious medical emergency only.  This coverage includes “Medi-Vac” to a U.S. facility, if required.  Candidates should contact their family health care provider to insure coverage includes Mexico.

Applications may be requested/submitted to Tom C. Pennington, 
PO Box 245, Zionsville, IN 46077, or by E-mail to TCP@AmericanLA.org.






